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Dr. Babasaheb Ambedkar Marathwada University, Aurangabad.

(NAAC Accredited *A)
Name of Dept/Section :

Ref. No.: Actt/ 12016-17/ Date: [/ /2016
Purchase/Work Order
M/s
Dear Sir,
We refer to your Quotations Did, / /20 is sanctioned by Departmental Purchase
Committee Dtd. /20 or approved by Purchase Committee Dtd._ /[ /20 . You are

requested to supply the following goods mentioned on the basis of Terms and Conditions which vou
have accepted,

Sr. No. [tem Description (Maximum 10) Rate per Quantity Ordered Amount
Unit
Rs, Oty, Unit Rs.

Total Amount Rs.
(Rs.(in words): |

Terms & Conditions:

1} Delivery period - Within weeks from the date of issue of supply order,

2) Place of delivery :- The material/equipment shall be delivered at Dept. / Section.

3) Price- Inclusive of all taxes, installation and delivery/supply on the above mentioned Dept. / Section.

4y Discount ifany :-

5) Octroi - Atactuals extra (| Not Applicable.

6) Service Tax shall be extra os applicable.

Ty VAT shall be extra as applicable,

8) Warranty / Guarantee -

9) Terms of payment- % payment after delivery and the remaining % after the inspection of
material/equipment regarding quality, quantity, condition.

10) Penalty Clause - On failure to supply/deliver the ordered material/equipment within the stipulated time (as
mentioned above), the concerned vendor shall be liable for penalty. The University reserves the right to
cancel the order in such cases as mentioned in the agreement.

11} Payment will be made after satisfactory of [nstallation,

12) Special Instruction if any - '

13} Contract Agreement (il applicable) shall be made on Rs. 100/~ Stamp paper by concern Dept. / Section,

14) Other : (Pl. refer overleaf )
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2)

3)

4)

5)

6)

TERMS AND CONDITIONS

The number and date of this order and Serial No. of the article overleal must be quoted in the
bill and the rates must be checked with your original Quotation/Tender. Any variation in price
and specification must be immediately intimated to this office and our approval should be
obtained before effecting the supply.

The bill should be prepared in ink (or typed) and submitted in quadruplicate duly pre-
receipted with a revenue stamp, if bill amount is over Rs.5000/-. Bills received without pre-
receipt will be returned without any liability on this office for delays.

In case your rates are F.O.R. dispatching station, transit and insurance charges will be payable
only if vouchers for the same accompany the bill. F.O.R. Concern Dept. of Dr. Babasaheb
Ambedkar Marathwada University, Aurangabad. Prices will be deemed to include insurance
charges unless otherwise specified.

Payment of your bill will be made on receipt of the articles in good conditions, by Al payee
cheque or by RTGS. In case of any correspondence regarding your bills, please quote
reference of this supply order number and date.

All damaged or/and unapproved goods shall be returned at your cost and risk and the
incidental expenses incurred thereon shall be recoverable fram you [ from any of your bills.
Packing list must be put inside all packages giving our order No. and date.
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